ATTENTION! 	EXTENDED ESSAY FORMAL REQUIREMENTS
CHECK BEFORE HANDING IN YOUR WORK
Things to remember when typing and binding your EE:
1. TWO copies must be lightly bound (no hard covers as postage is paid by weight), also only binding that can be easily removed is allowed. Do not staple your work!
2. All your pages must be typewritten with 1.5 spacing between lines and a margin of appropriate width.
3. Only one side of page will be typed.
4. Pages must be justified (i.e. the text must be spread out to be flush with the left and right margins).
5. There should be approximately 60 characters in a line, 30 lines on a page.
6. An abstract not exceeding 300 words must be typed on one side of a sheet of paper and placed immediately after the title page. The minimum requirements for an abstract is to state: the research question, the scope of the investigation and the EE conclusions.
7. A contents page must be provided at the beginning of EE and all pages should be numbered (first page: title page, second page: abstract, third page: contents, further pages: main body of EE, footnotes, bibliography, appendix).
8. A bibliography is an alphabetical list of every source used to write EE. Sources that are not cited but were important in informing the approach taken, should be cited in the introduction or in an acknowledgement. Choose a documentation style appropriate for the academic discipline and apply it consistently (for appropriate bibliography conventions see EE Guide pp. 16-18).
9. Internet references should include the title of the extract used as well as the web site address, the date it was accessed and, if possible, the author. Caution should be exercised with information on web sites.
10. Each page must have a candidate’s name and code (if code not available yet then include additionally the school name and number: Kolegium Europejskie 1528).
11.   Hand in your EE to you supervisor, remember that the final deadline for your supervisor to submit your EE to the IB Coordinator is 10th December 2010.
